HOW TO: POST A BLOG TO WORDPRESS

Overview

e Every month, you’ll receive a custom content pack.
e The pack will contain content for 3-4 blog posts, including:
o Blog content, ready to be customized for your destination.
o Accompanying royalty-free photos, already sized and formatted for
Wordpress.
e These instructions will take you through the steps of using the content and
photos to easily post to Wordpress.

A Few Things to Keep in Mind
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I e These instructions cover posting to Wordpress, as that’s our clients’ I
I most-used publishing platform. I
| e If you need help with a different platform, please let us know. I
[ [
[ [
[ [
[ [
[ [
[ [
[ [
[ [
[ [
[ [
[ [
I I
[ [
[ [
[ [
[ [
[ [
[ [

Your blog gives you the opportunity to create relevant content for your
followers.
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STEP ONE

Unzip Your Custom Content Pack

e The custom content pack will come in the form of a zipped folder.
e Open up the zipped folder and select Extract All.

g | 9 = Extract Social_Media_Half-Pack_-_Holidays_2019 = O *
Home Share View Compressed Folder Tools o |
=| Pictures training screenshots T

[

Social Media Photaos Photos sized for Facebook d =]

. 5 < s Z Extract
Social Media Half-Pack - Holidays 2019 Captions only all

Extract To
h -J » Social_Media_Half-Pack_-_Holidays_2019 » v Search So.. 0@

lal Recycle Bin ~  Name Type Compressed size Password ... = Size

Adokhe Aerahat Social Media Half-Pack - Holidays ...  File folder

Apps

e You'll have to select a folder to save the files to, once they’re extracted.

Select a Destination and Extract Files

Files will be extracted to this folder:

| CaUsersh SusantDesktoph\Social_ Media_Half-Pack - Holidays 2019 Browsze...

Show extracted files when complete

e C(lick Extract.
e If you're not sure where your files are, check the path at the top.
Home Share View
# BOL, B X=i 13 [ Fee B

w.. Copy path ﬂ Easy access ~ -5 Select non

Fin to Quick Co Paste: o Move Co Delete Rename New Froperties
i s [7] Paste shorteut g5+ mp'y = Talder s @ History T invert sele
Clipboard Organize New Open Select
R » ThisPC » Desktop » Social Media_Half-Pack_-_Holidays_2019 » v @ Search So..
~
# Quiick access MName Uate modified Type Size
[ Desktop - Social Media Half-Pack - Holidays 2019 10/31/2019 1:48 PM File folder

‘ Downloads  #
[&] Pictures »

Photos sized for
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STEP TWO

Log in to Wordpress as Admin

e You need to be logged into your WordPress account as an Admin in order to
edit/post anything to site.
e There may be a place on your website to login, or you may need to get a direct
link from whomever created/manages the website, along with login information.
o You can use a general login, or you can have your website manager create
a login specific to you and any team members who might post.

W

Username or Email Address

Direct link:

‘ Lparmwtravel ‘

Password

Remember Me

Lost your password?

+ Back to Sparrow Travel Media

On site:

SP arr aw R I R B [SiGN UP Now —2

ravel media blog howitworks demo faq about contact

Sparrow Travel Media is the fastest way to connect
your destination with magazine editors, writers &

influencers to get more — and better — publicity.

e Upon logging in, confirm that the WordPress Navigation Bar is visible to you
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@& Sparrow Travel Media ,# Customize o ¢ Edit Page Howdy, Christina Lenkowski [ Q.

L(BOG]ESZ-?EBB MY ACCOUNT CUSTOMER SERVICE LOGOUT

sparr sw

ravel media influencers  editorial calendars  print & online media lists  tutorials

Welcome!

It's time to take your location from “best-kept secret”
to ‘no vacancy.” Click on o category below to get
started!

STEP THREE

Posting a Blog

e Once you're logged in as an Admin, click on the name of your website on the top
navigation bar.
o Go into Dashboard

- New ¢’ EditPage

Themes
Widgets : i

wae influencers  editorial cale
Menus

Sparrow Travel Media is th&fastest way to connect
your destination with magazine editors, writers &
influencers to get more — and better — publicity.

e Note that your Dashboard may look different from ours, but generally it will have
the same setup of a navigation list on the left.
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W @ Sparrow TraveljMedia < 14 B 4+ New 4 e Forms

WP Engine

Dashboard

& Dashboard
There is an update available for Gravity Forms. View Details
Home

Updates 14
MemberPress Weekly Stats

Posts

Media At a Glance

Forms A 8Posts @ 31Pages

Pages P 1 Comment

Comments WordPress 5.2.2 running Sparrow theme.
Leads

__ Activity

Editorial Calendars

] Recently Published
Tutorials

Jun 13th, 12:06 pm
A Tips and Tricks Chatbots

A& Members Mar 26th, 2:40 pm Our super-simple rule for killer pitches

Mar 19th, 9:00 pm

https:/jsparrowtravelmedia.com/wp-admin/post.php?post=18448action=edit media pitching should be a top

e Head to the left-side navigation list and click on “Posts”

e From there, click on “"Add New”

# Sparrow Travel Media +* 14 B 4+ New

WP Engine

Dashboard

@ Dashboard

There is an update available fi
Home

Updates (14
MemberPress Weekly Stats

All Posts
Media
Forms (1
Pages

Comments WordPress 5.2.2 rui.ning Sparr

Leads
e Activity
Editorial Calendars
) Recently Published

Tutorials
Jun 13th, 12:06 pm 6 My

Tips and Tricks Chatbots

Members Mar 26th, 2:40 pm Our
Mar 18th, 9:00 pm 3 My

e An empty blog post page will appear

6 Myths Destination Marketers Have About

3 Myths about doing destination media pitching

Quick Draft

Title

Content

What's on your mind?

WordPress Events and News a
Attend an upcoming event near you. g*

§r WordCamp Boise, ID

Oninn IR

Howdy, Christina Lenkewski [

Screen Options ¥ Help +

Dismiss

Friday, Nov 15, 2019
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# Sparrow Travel Media <> 14 P + New @4 @ Forms Howdy, Christina Lenkowski [ig
= Screen Options ¥ Help ~
WE Engine Add New Post
@ Dashboard
Add title Publish i
A Posts
Save Draft Preview

All Posts

= ? Status: Draft Edit
Add New Q7 Add Media | € Add Form Visual | Text

@ Visibility: Public Edit

[
it
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-
b
n
I
lil
%
1]
[
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4]

Paragraph *+ B
m Publish immediately Edit

7_ Readability: Needs improvement

‘y" SEO: Not available

|M Pages m

¥ Comments

A Leads Format a I

al Calonda o o Ctandard ‘

e Open up the file your blog content is stored on, highlight the body text, then copy
it (Ctrl + C on a PC, Command + C on a Mac).

Article Body:

Snowboarding is a sport in which someone descends a snow-covered mountainside with a
board strapped to his or her feet. Some of these individuals may refer to the feeling they acquire
as flying, free falling, or floating through the air.

If you are interested in obtaining that freewheeling, high-spirited rush that you will get from
boarding down the mountainside and leaping through the air, then you need to learn how to
snowboard.

Just like any other new endeavor, you would not just jump off the side of a mountain; you would
take the necessary steps to make sure your adventure was as skillful and knowledgeable as
possible.

Head back to your WordPress blog post, and click into the main empty box.
Paste the text you’ve copied in there (Ctrl + V on a PC, Command + V on a Mac).

) & Sparrow Travel Media O 14 B + New @ @ Forms Howdy, Christina Lenkowski [
Screen Options ¥ Help ¥
W Engine Add New Post
@ Dashboard
Add title Publish R
A Posts
Save Draft Preview

All Posts
o . . ? Status: Draft Edit
Add New 3] Add Media @ Add Form Vicual | BTokE

® Visibility: Public Edit

ST E 9l = =

(13

paragraph v B I = §
fiti] Publish immediately Edit

Snowboarding is a sport in which someone descends a snow-covered mountainside with a board ¥/ Readability: OK

strapped to his or her feet. Some of these individuals may refer to the feeling they acquire as flying, ¥ SEO: Not available
free falling, or floating through the air.

If you are interested in obtaining that freewheeling, high-spirited rush that you will get from

o tane boarding down the mountainside and leaping through the air, then you need to learn how to
Leads snowboard. Format a
Editorial Calendars| Just like any other new endeavor, you would not just jump off the side of a mountain; you would © A standard
Tutorials take the necessary steps to make sure your adventure was as skillful and knowledgeable as possible. Aside
Gallery
Tips and Tricks The Basics -
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e If you need to add hyperlinks to your blog copy, head in and highlight what you
need to link.
Navigate to the link icon at the top of the box and press it.
Paste the URL you’d like to link to in the pop-up box and hit the arrow.

Paragraph v B I iZ T 5:_:i_EE“|I|E =

Insert/edit link (38K)

Snowboarding is a sport in which someone descends a snow-covered mountainside with a board
strapped to his or her feet. Some of these individuals may refer to the feeling they acquire as flying,
free falling, or floating through the air.

If you are interested in obtaining that freewheeling, high-spirited rush that yvou will get from
boarding down the mountainside and leaping through the air, then you need to learn how to

snowboard.

; I
Just like any other 4‘593 rrowtravelmedia.com ‘ 23 [ i mountain; you would
take the necessary steps to mmake sure your adventure was as skillful and knowledgeable as possible.

The Basics

e If you'd like to add a photo or video, click the “"Add Media” button above the text
box.

Add New Post
Add title

Permalink: http://sr srrowtravelmedia.com/uncategorized/1822f Edit

0y Add Media | B Add Form Visual  Text

 EE A gl @ X

Paragraph B I = = &

Snowboarding is a sport in which someone descends a snow-covered mountainside
with a board strapped to his or her feet. Some of these individuals may refer to the
feeling they acquire as flying, free falling, or floating through the air.

If you are interested in obtaining that freewheeling, high-spirited rush that you will
get from boarding down the mountainside and leaping through the air, then you
need to learn how to snowboard.
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e If the image you’d like to use with the blog is already in your Media Library you
can simply click on it and press “Insert into post” at the bottom right-hand of the
pop-up box.

e If you need to upload an image, click on the “Upload Files” tab

Add Media

Add Media

Create Gallery

Upload Files = Media Library

Create Audio Playlist

All mediaitems 5 All dates

B

2020_CA _via_me
diakit_v5_mj-

Create Video Playlist

Featured Imar=

Insert from URL o
SJMediaKit_:

0_email.pdf

)
Dashingto: AV
Nast — Washington

Insert into post

e Wordpress will not upload images bigger than 2 MB. If you need to resize your

image head to https://www.photoresizer.com/
o NOTE: all the photos we supply are 2 MB or smaller.

e On the “Upload Files” tab you can drag-and-drop your image or upload it from
your computer.

e When the file gets dropped in, it will automatically start uploading in the “Media
Library.”

e Once downloaded, ensure the correct image is highlighted (it should do it
automatically if you just downloaded), and then press “Insert into post.”

Add Media

Add Media

Create Gallery Media Librar,

Upload Files
Create Audio Playlist

All media items ' dates B Search media items.

ATTACHMENT DETAILS
]

Create Video Playlist

Featured Image

Insert from URL

S

2020_CA _via_me
diakit_v5_mj-

i ) BNl
SJIMediakit_202

1 selected
Clear

Dashingto:
Nnat

-

e
joshua-reddekopp-9BpTTLoTvOwW-
unsplash.jpg
November 5, 2019
2 MB
4588 by 3059 pixels
Edit Image
L 'ste Permanently

Insert into post
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e If you'd like your text to wrap around the image, click on the photo directly in
your post.
e Click on the text wrap icon you’d like to use (you can try them all before deciding)

Q7 Add Media | @ Add Form Visual  Text

Paragraph v B I = £ & = = £ E a g =

=

»
‘*’ Snowboarding is a sport in which

[,

Frnt Qrmnn rfthana inAdisnAnals seave wafan a tha Fralise thaer namten no Fleanae fonn

e Once wrapped, it will look like this.

e Add a title to your blog post - something direct and using key words is much
better from an SEO standpoint them simply doing something clever.

© AMPLIFY. ALL RIGHTS RESERVED.



® AMPLIFY

How To: Post a Blog to Wordpress

Add New Post

Learn How to Snowboard in Salida Next Winter

Permalink: http://sparrowtravelmedia.com/uncategorized/1882  Edit

07 Add Media | | € Add Form Visual  Text

Paragraph ¥ B I = £ ¢ = = &f = ol B =

w " woowem Snowboarding is a sport in which

someone descends a snow-covered
mountainside with a board strapped to
his or her feet. Some of these

-. A A A s R AR

e When you're ready to publish, head over to the right-hand side of the WordPress
Post page.

e Hit “Save Draft.” This will ensure that if anything should happen while you preview
your post, you will still have a copy of it.

Sereen Uptions ¥ Help ¥
Edit Post  AddNew
Post draft updated. Preview post {5¢]
Learn How to Snowboard in Salida Next Winter Publish 4
Permalink: http://sparrowtravelmedia.com/uncategorized/1882/ Edit Save Draft Preview
07 Add Media | @ Add Form Visual | | Tast ¢ Status: Draft Edit
o <& Visibility: Public Edit
Paragraph v B I = £ €6 = = = £ = a gl =m X

it Publish immediately Edit
V| Readability: OK

F'w* e Snowboarding is a sport in which

someone descends a snow-covered /! SEO: Not available
mountainside with a board strapped to

his or her feet. Some of these MCHEIC=TaER m
w individuals may refer to the feeling
Y they acquire as flying, free falling, or

e After the draft is saved, preview the post.
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Screen Options ¥ Help *

Edit Post | Add New

Post draft updated. Preview post Q
Learn How to Snowboard in Salida Next Winter Publish .
Permalink: http://sparrowtravelmedia.comfuncategorized/1882/ | Edit Save Draft Preview
07 Add Media | | @ Add Form vicual | raet ¢ Status: Draft Edit

_ _ _ <& Visibility: Public Edit
Paragraph v B I E £ & = = = &£ = a gl =

[if] Publish immediately Edit
' Readability: OK

P " womm™  Snowboarding is a sport in which

someone descends a snow-covered Y SEO: Not available
mountainside with a board strapped to

his or her feet. Some of these Move to Trash m
‘ﬂ individuals mav refer to the feeling

e Check the links and make sure everything looks good.
o If edits need to be made go back in and do them, being sure to save the
draft when you're done.
e Once it looks good, hit “Publish”

Learn How to Snowboard in Salida Next Winter Publish R
Permalink: http://sparrowtravelmedia.com/uncategorized/1882/ Edit Save Drafi | Bramen |

0y Add Media | @ Add Form Visual  Text ¢ Status: Draft Edit

<& Visibility: Public Edit

Paragraph v B I = £ & = P = a gl = =

m Publish immed . tely Edit

F w“ w =@ Snowboarding is a sport in which Y Readability: OK

someone descends a snow-covered V' SEO: Not available
mountainside with a board strapped to

his or her feet. Some of these Move to Trash m
‘ individuals may refer to the feeling

e After it publishes, be sure to view the live post on your blog page.

A Sparrow Travel Media ¥ 13 <+ New View Post 0rms Howdy, Christina Lenkowski g
2 Screen Options ¥ Help *
Y =rale Edit Post | AddNew
Dashboard
Post published. View post (]
A Posts
e Learn How to Snowboard in Salida Next Winter Publish N
Add New Permalink: http://sparrowtravelmedia.com/guest-posts/1882/ Edit Preview Changes

" ? Status: Published Edit
©7 Add Media | | @ Add Form visuat | [ Tast

<& Visibility: Public Edit

]
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#2 Sparrow Travel Media ,# Customize © 4+ New ¢ Edit Post Forms

sparr sw

¢, (800)B852-7986 MY ACCO

ravel media influencers  editorial calendars print& o

Guest Posts

Learn How to Snowboard in Salida
Next Winter

Christina Lenkowski

1fos/19
F w . Snowboarding is a sport in which someone descends a
3 snow-covered mountainside with a board strapped to his or
Waiting for sparrowtravelmedia.com... I har faat Sama of thasa individuals mav refar ta tha faalina

FUTURE STEPS

What Comes Next?

Now that you've posted your blog, you can promote it across all your
channels. So include it in your eNewsletter, and link to it from Facebook or
Instagram!

In future lessons, we'll teach your how to repurpose content, so you can get
multiple pieces of content and promotion from one blog post.
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